
JOB DESCRIPTION

Position Title Education Specialist

Reports To Education Program Director

Primary Description:
Educates the public (children, parents, professionals and community) about child abuse and
neglect through implementation of the agency’s various education programs. Assists as needed
in related activities that may include community networking, information and referral,
fundraising and marketing and public relations.

Specific Responsibilities:
1. Implement programs endorsed by Sunflower House in local schools, including caregiver

meetings, in-service training for school staff and childcare centers, and developmentally
appropriate components for children.

2. Coordinate and schedule programs endorsed by Sunflower House, mandated reporter
training and other community and professional education programs for the public.

3. Assist in the development and implementation of new programming as relates to data
received from the Child Assessment team, therapy team and/or community partners. This
includes virtual/hybrid learning.

4. With the Program Director, promote the agency's education programs and curriculum
materials to local school districts, child care facilities, professional and community
organizations.

5. Collect and maintain all relevant service delivery data, including evaluation results and
statistics.

6. Create and distribute program information in newsletter format to all local schools in
Johnson and Wyandotte Counties.

7. Administer program measurement tools and input evaluation data.
8. Attend skill-based training to remain abreast of current research trends and best practice

standards in child abuse prevention programs and cultural sensitivity.
9. Provide regular updates to Education Program Director for modification to service

delivery, program content, evaluation, etc.
10. Attend relevant continuing education opportunities, networking meetings, committee

meetings, conferences, etc, as approved and requested by the Education Program

S:\HUMAN RESOURCES\JOB DESCRIPTIONS\Education\EPC Job Description.doc



Director.
11. Assist in the recruitment and use of volunteers in the Education Program wherever

possible.
12. Provide ongoing information and referral on child abuse and neglect as well as all

programs and services of the agency.
13. Attend annual agency functions, special events and meetings as necessary and

appropriate.
14. Remain abreast of issues related to child abuse and neglect.
15. Engage in other duties as assigned.

Basic Requirements:
1. Minimum of a Bachelor’s Degree in education, human services or related field.
2. Two years experience in public speaking, community or professional education preferred.
3. Excellent oral, written and organizational skills are a must.
4. Computer skills and experience with volunteers preferred.
5. Knowledge of trauma informed care and child abuse and neglect are helpful.
6. Bilingual (Spanish) a plus.
7. Must be willing to work some evenings and occasional weekends.
8. Successful candidates will demonstrate an ability to accomplish program goals with

accuracy and within given deadlines, an ability to advance the program goals through use
of written, oral, organizational and public relations skills, a willingness to remain abreast
of current issues related to child abuse and neglect, and an ability to remain sensitive and
demonstrate appropriate boundaries with program participants and agency staff and
volunteers.

Signed by employee Date

Signed by supervisor Date
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